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Standard Operating Procedures for implementation of 
the Stormwater, Erosion and Sedimentation Inspection 
Program for Construction Sites Discharging Stormwater 
to the MS4 

 

 

Construction site inspections are conducted for all projects that receive an approved site 

plan and proceed to construction.   

Notification of Environmental Resource Permit (ERP) and 

Construction Generic Permit (CGP) coverage is included as 

informational material on the “Stormwater Compliance in the City 

of Longwood” pamphlet provided to contractors during pre-

application meetings.  

At the pre-construction meeting or the first inspection, the City 

requires proof of a Notice of Intent (NOI) in order to proceed for 

those projects that require NPDES CGP permit coverage.   

1) The first inspection includes review of the erosion control 

plan and BMPs.  

2) After the initial inspection, a minimum of monthly follow-up 

inspections are conducted to ensure site compliance.  More frequent inspections 

are conducted if warranted by non-compliance issues or other project specifics.   

3) Then a final construction site inspection is conducted at the end of construction to 

ensure final site compliance. 

 

Site Priority 

All construction sites are considered a priority if they have the potential to discharge into 

waterbodies or the City’s MS4.  Sites are normally inspected monthly but at a higher 

frequency if deemed appropriate during the site plan review process, pre-construction 

meeting, or during any of the subsequent construction site inspections due to potential 

non-compliance issues, site specific concerns made by the public and/or contractor or 

staff, weather events, etc. 

 

Inspection Procedure 

All inspectors of construction sites shall be certified through the Department of 

Environmental Protection’s Stormwater, Erosion and Sedimentation Control Inspector 

Training Program.  Construction site inspections are conducted in accordance with this 

training program and compliance with the City of Longwood Land Development Code.     
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Inspections are conducted using the attached construction site inspection form.  The 

intent of the inspection is to verify that Best Management Practices (BMPs) are 

performing and to document the inspections.  All completed inspection forms are kept at 

Public Works.   

 

Enforcement 

Instances of non-compliance are handled with successively more rigorous enforcement 

measures. 

  Verbal request to correct non-compliance issues with a timeline for compliance 

and follow-up inspections agreed upon. 

 Stop Work Order 

 

 Notice of Violation and Fine 

 

Permit Notification and Verification 

Notification of the Environmental Resource Permit (ERP) and Construction Generic 

Permit (CGP) coverage is included as informational material on Page 6 of the 

“Stormwater Compliance in the City of Longwood” pamphlet provided to contractors 

during pre-application meetings. Refer to the following excerpt. 
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Permit coverage is verified during the first construction site inspection or at the pre-construction meeting 
by the City’s Engineering Inspectors. 

For those projects that do not require site plan approval and only receive a building permit, the applicants 
are advised that coverage under the NPDES Construction Generic Permit (CGP) may be required.   

Building Inspectors carry out the follow-up construction site inspections and verify permit coverage of 
both the NPDES CGP, if applicable and proof of a SJRWMD or FDEP Environmental Resource Permit (ERP) 
if applicable to the site. 

  



 

 

 

 

Project Name:   Property Owner:  

Contractor:    Site Contractor:  

Contact Person:    Contact Person:   

Telephone No.     Telephone No.:    

Construction Start Date:   Permit or CIP No.:  

Receiving Waterbodies:   Size of Construction Site:                          acres 

 
Inspection Type:                         Initial BMP installation     Active Construction Site     Construction Completed   
(min.of 3 inspections required) 
 

 Stormwater Inspection Elements  Yes No N/A 

1 Site subject to NPDES Construction Generic Permit (CGP) with  1 acre disturbed?    

2 Notice of Intent (NOI) for coverage under the CGP on site?    

3 Stormwater Pollution Prevention Plan (SWPPP) on site?    

4 Erosion and Sediment Control Plan on site? (if not subject to the CGP)    

5 All necessary erosion and sediment control measures properly installed and maintained?    

6 Silt fences are properly installed (staked in and trenched in) and in good condition?    

7 All disturbed areas properly stabilized? Temporary or permanent stabilization is required.    

8 Offsite areas adjacent to disturbed areas protected?    

9 Receiving waters protected with turbidity barrier and other means as needed?    

10 Construction entrance controls to prevent offsite soil tracking and the roadway are clean?    

11 Stormwater inlets adequately protected from sediment?    

12 Soil stockpiles adequately contained / stabilized?    

13 Stormwater ponds and conveyances are stabilized and free of sediments?    

14 
Preservation wetland and conservation areas are clearly marked and adequately protected 
from silt, erosion and turbidity? 

   

15 Sediment traps are installed as needed and are in good working order?    

16 
All non-sediment pollutants (e.g., trash, hazardous/toxic materials, detergents, truck wash-
out, sanitary waste and other waste materials) contained and protected from stormwater? 

   

17 Pollutant spills/spill residuals properly cleaned-up?    

18 
Violation found?  If yes, check enforcement action taken below: 

 Verbal warning to contractor    Notice of Violation (NOV)    Stop Work  Order 

   

 
Rainfall Data:              (inches)                      Runoff Sampling:                         (Y/N) 
 

Comments:  

  

  

 
Failure to adhere to the NPDES Regulations could result in project shutdown until compliance is achieved. 
 

Inspector Signature:   Contractor Signature:  

     

Date:   Time:  

 

City of Longwood Public Works Department ▪ 907 East State Road 434 ▪ Longwood, Florida 32750 
(407) 263-2384 ▪ www.longwoodfl.org 
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