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An administrative decision appeal is where an applicant asserts that there was an error in fact,
judgment, procedure or interpretation in any order, permit, requirement, or decision made by
Community Development Services Department staff. The City Commission has the power to
sustain, reverse, or remand for further consideration an administrative decision if it was
inconsistent with the Longwood Development Code or City Code, or if there was an error in fact
involved in the decision. The Development Code cannot be amended by an appeal and can
only be changed by a Development Code Amendment.

Appeal applications to administrative decisions are reviewed by the City Commission at a public
meeting and generally take 30 days to process. Filing an appeal does not guarantee approval.

Step 1: Obtain the administrative decision appeal form from the Community Development
Services office at 174 W. Church Ave. The Community Development Services office can be
contacted at (407) 260-3462.

Step 2: Submit all the following application materials at one time to the Community
Development Services office within 15 days of the date of the letter, memo or notice you are
appealing:

Appeal Application Form.

Non-refundable application fee in the amount of $400.00

A copy of the City of Longwood letter, memo or notice you are appealing.
Any other information that is available or required.
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Step 3: Present your case at the City Commission meeting. The City Commission typically
meets on the first and third Mondays of each month. The City Commission may approve,
modify, table for more information, or deny your appeal.

Step 4: If approved, the Community Development Services Department will notify you of any
additional steps you need to take, if any.

The decision of the City Commission shall constitute a final action for the city and may,
thereafter, be appealed to «circuit court in accordance with Florida Law.
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PLEASE TYPE OR PRINT LEGIBLY IN INK

APPEAL APPLICATION FORM
APPLICATION FEE: $400.00

Property Owner(s): Phone:

Address: City State: Zip:
Fax Number: Cell Phone:

Applicant/Agent Phone:

Address: City State Zip
Fax Number: Cell Phone

Site location/address:

Total Property Area (SF or Acres)

Current Use:

Proposed Use:

Current Use(s) of Surrounding Properties:

Parcel ID Number

Attachments

e Alegal description of the parcel. May be obtained from the Seminole County Property

Appraiser’s website.

e List of persons and/or firms with equitable interest in this parcel

e Asite plan. Asite planis a scale drawing that shows the boundaries of the property, any
structures, buildings on the property, public or private roads, driveways, easements, or other
property features, and any natural features including bodies of water, wetlands, etc. The site
plan must include measurements to all property lines and between structures.

e Photos. You may attach photos or drawings to illustrate your request. Please mount them on

8.5”x11” paper and label clearly.
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APPEAL INFORMATION

What part of the Longwood Development Code, City Code, or other applicable document are
you appealing? (Use a specific citation of Article, Section, Subsection).

Please describe the specific error in staff’s interpretation of the above Code section:

Please describe an alternative interpretation of the above Code section for the City Commission
to consider, and provide a justification for this interpretation (this may be provided as a
separate letter):

CERTIFICATION: I/WE, THE UNDERSIGNED, DO HEREBY CERTIFY AND AGREE THAT:
1. The information submitted herein is true and correct to the best of my/our knowledge and upon
submittal becomes public record;
2. Fees are not refundable and payment does not guarantee approval;
All additional required written and graphic materials are attached; and
4. 1/We give my/our consent for Community Development Services personnel to go onto the property to
take pictures and inspect the subject property at any time to verify that all City Regulations are being

w

followed.
Property Owner(s): Date:
Applicant/Agent: Date:
FOR DEPARTMENT USE ONLY
Approved: [ ] Approved with Conditions: [ ] Denied: [ ]
Conditions (if any):
Community Development Director/Designee Date
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